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LMS and OneDrive integration 

Manual  
 
 
 
 

How to upload files from OneDrive to your LMS 
OneDrive has been integrated with LMS and now user can upload their files from their OneDrive 
account to LMS and can share it on LMS. Following is step by step procedure to upload your 
OneDrive files to LMS. 
 

1. Login to your LMS account and go to your course where you want to share the files.  
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2. Now click “Turn Editing On”. 
 

 
 

3. Click on “Add an activity”. 
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4. List of activities will be displayed. 
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5. Go to “Resources” tab and select on “File” (in case you want to share a file). 

 

 
 

6. When you click on “File” then the following screen will be displayed. 
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7. Enter the file name and go to “Select Files” and click on Add a File. 

 

 
 

8. When you click on Add a File the following window will open. And on the new window 
click “Login into your account” (This will be your OneDrive account). 
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9. When you click on “Login into your account” the following window will open. 

 

 
 

10.  Now enter your OneDrive account id and click on Next. 
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11. Now enter your password and click on Sign in. you will be logged in to your OneDrive 

account. 
 

 
 

12.  Now you will be able to see your OneDrive files. Select any file from the drive. 
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13.  Once you select a file then the following window will open. You need to click on “Select 

this file” option. 
 

 
 

14. Now you can see the file in your File selection area on LMS and ready to be share with 
users. 
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15.  Now click on “Save and return to the course” button. 

 

 
 

16.  The file will now be visible to the users. 
 

 
 

NOTE:  OneDrive files can be added anywhere on LMS where there is an 
option for “Add a File”. 
 
 

 
 
 
 
 

Thank You 


